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	Summary

The Deputy Marking Programme Leader will be required to support the Marking Programme Leader or Assistant Marking Programme Leader in designing and preparing test materials. They are also required to lead the marking teams and ensure the mark schemes are being applied to the required standards nationally.



Responsibility
Training materials

· To work with the Marking Programme Leader or Assistant Marking programme Leader to design and prepare materials for use in the training, standardisation and benchmark sampling of Senior Markers, Team Leaders and Markers.
· To work with the Marking Programme Leader to design and prepare materials for use in the induction of the new markers as required.

· To participate in user testing of training, practice, standardisation and benchmark scripts for reading or writing as required
Marking Process

· To attend and participate/present at regional/national meetings organised by Edexcel.

· To support the Marking Programme Leader in the application of the mark scheme throughout the training, standardisation and benchmark sampling and supervision process.
· To consistently mark sample scripts submitted by the Senior Markers and provide documented feedback within agreed timescales.

· To monitor the performance of Senior Markers, provide feedback and develop the team of direct reports.

· To assist the Marking Programme Leader in the script scrutiny process to ensure that the requirements of the Code of practice are met and that Edexcel’s procedures are adhered to as required.
· To attend and lead the script scrutiny meeting as required. 
· To provide Edexcel and the QCDA with a written report, to an agreed format on the effectiveness of the test papers and mark schemes and the conduct of external marking this year. 

· To deputise for the Marking Programme Leader as required by Edexcel.

Experience/Qualifications needed

· You will have assessment experience in the relevant qualification. 

· You will have experience of teaching the relevant subject. 

· You will have experience of managing people. 

Competencies required

· You will be a good communicator.
· You will have sound organisational skills.
· You will have the ability to work well under pressure. 

· You will have the ability to meet deadlines.

